ANNEXURE-1

Procedure for GPF Transfer Outprocess and record maintenace

Requirement Specification: this procedure is made to maintain the data regarding the GPF transfer
details emplyee. Concern DDO need to upload the GPF forward letter sent to CCA and maintained
required details.

Program Specification:

e T-code-ZHCM_GPF_TRFOUT_SETL
e User Authorization Role - ZHCM_GPF_FINAL_SETL

Follow the below steps to maintain the record.
Step 1 -Execute the T-Code ZHCM_GPF_TRFOUT_SETL

Following input screen will appear, enter the required Details and click on Execute Button (Blue
Outline)

e

STAFF TRANSFER OUT DETALLS
Cirche Nams 1100
554 Hame
Calendar Manth 1 .
Year I-:E-:E.-I

Step 2 -list of employee who has been transferred out from the input circle code will be shown for
the mentioned month in the first step. (List shown below)

GPF Transfer out process- After Relieving
 SFYE ¢ AIRT Bdq

BSNL Emp transferred out from Corporate Office

Staff Transfer Qut Details:07-2023

B Mew Circle Name New §5A Name  HRMS_NO. PERNR NO. Employee Name New DDO Name Relieving Date Old Circle Name  Old 55A Name Upload status Date of Dispatch to
\Network For Spectrum Circle  NFS-CO NEWDELHI 199405848 99405848 ANUP KUMAR VERMA RAJ TYAGI 06.07.2023  Corporate Office CO,New Dehi
Madhya Pradesh Telacom Circle CO ,Bhopal 198809747 98809747 Rakesh Kumar Gupta PRADEEP TIWARI 04.07.2023  Corporate Office CO,New Dehi YES 27.01.2023
Rajasthan Telecom Cicle 0, Jaipur 199507022 99507022 KAMAL KUMAR KUMAWAT SRTKUSH KUMAR SHARM 19.07.2023  Carporate Office CO,New Dehi YES 27.01.2023
Core Network{Tx-North), Dehi JAIPUR 199409809 99409809 RAMESH KUMAR. Kanti Sharma 19.07.2023  Corporate Office CO,New Dehi
Corporate Office C0,New Dehi 109003047 99003047 DEQ PRAVIN BALKRISHNA Raineesh Narayan 05.07.2023  Corporate Office CO,New Dehi

Step 3 — Select the record (as highlighted in above pic) for which you want to maintain the data
and click on execute button. You will be redirected to the following screen.
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| Employee Details:

Employee Number 99405845 ANUP KUMAR VERMA Personnel Subarea lesol  |WES-CO NEWDELHI
Father/Husband Nama [DR RAM RATAN VERMA Employee Group [2 |2psorbed
Designation WIAEEE. General Manager (Regular | Employee Subgroup ‘Ul HGl:\:»up A |
Date of Birth 22.009.1964 Pay Scale Group [1ps—Es |
Date of Joining 25.07.1894 Pay Scale Type Is |bs
Relieving Date 06.07.2023 Basic Pay on Date of Relieving 55,150.00
Personnel Area [e800 |Network For Spectrum Circle DA on Date of Relieving 113, 388.40
Business Area [6e01|wES-Network for Spectrum Cirel Basic + DA on Date of Relieving 168, 538. 40
PAD Code W GPF Id. GMID-3015
DDO Code 201540
| LPC Details
LPC Generation date MOTE:- 1. Date of dispatch to CCA and LPC Generation Date should not blank.
LPC Generated by PERNR loo2z01 2. Only PDF file of max size S0kb to be uploaded.
| GPF Detais
GPF Balance without interest W‘ Date of Dispatch to CCA [25.01.2023
GPF Interest til date [flo0 ]

Fas a1 nn . 1
Total GPF outstanding balance Total |198,319.00
| | rm
Upload GPF Frwd Letter DMS Doc.Mo. Doc.Type Download GPF Frwd Letter

Step 4 - Please fill all the required details as shown in above pic and upload the GPF Forward letter
as shown below-

-«H ece

GPF Transfer out process- After
m—e— [ o ampyee “hdod
" Qusck accenms & noctan Adot v
Erployee Nurber PISOIOI0 ANM ) | &) . onre Adot  FE° WORTTING
Fatrar/Hustand Mame T8 JAM BATAN - &) Preceduse See Fisal GPF Adot  Jotbes
Desgration 1040 Asat. Gef Deshicp = wend Mico pup A
Oate of Beth 2 -
Date of Joring l 2
Rebevng Date i !
Parscanel Area =)
Busress Aved
PAD Code e I
00O Cade [ 7
Satwrh.
UPC Detals E———— b “
LC Ganeration Gata 28.01,3023 e pamis 1GPF Loster - Test enpicyes . o Date should 0ot biark,
UPC Generated by PERNR 100220 - 3 b
Flos o e M Pl v Cancel
GFF Detals
GPF Baance w(:@eﬁ 19¢, 312,20 Date of Desaech to CCA
GPF Interest th dabey 7.60
Total GO m[\()ncllp baunce Yot [1ss, 319,00 Save Outa |
%
Upload GPEFrwd Letter | Doc. Type Downiosd GPF Fowd Letter

E

To upload file click on Upload button (Blue circle in above picture) and select the file to be
uploaded (Only pdf file less than 50kb).

After filling all the details click on the save button.

After saving the record “Upload Status” and “Date of Dispatch to CCA” will be updated in the list
as shown below.
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B Mew Crdle Name

Madhya Padesh Telecom Orcle CO Bhopa

Mew S5A Kame HENS_NO. PERMR RO, Erpioyes Name
[Hecwerk For Spectum Crde  TNFS-CO NEWDELWE 10405848 90305848 ANUP KUMAR VERMA
198909747 S6209747 Fakesh Kumar Gupta

New DOO Kame
RA) TYAGE
PRADEEP TIWART

Baasran Telecom Crde 0, Rpur 105507022 SOSOM2Y SAMAL KUMAR KUMAWAT SEI KUSH KUMAR SHARM 10072023
Core Metwork{ Tx-Horth), Dehi JAPUR 195409805 59409609 RAMESH KUMAR Kot Shaema 1907.2023
Coponate OfMce 0O Mew Daby 100003047 00003047 DEO PRAVIM BALKRISHNA Ranessh Nacram 05.07.2023

Redevng Oate Old Orcle Name O SSA
06.07.2023
04072023

status Date of Depatch to

Coponate Office CONew Del 5 20.01.2023
Cotporate Office COHew DebiJYES TA2023
Coponta Office CO,New DebyfvES )7.}&)0)3
Corporate Office CO,New 9

Coponate OMce €O, New Daby

Step 5 — on executing the prefilled record, you will be redirected to the display mode as shown

below-
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| Employee Details:

=

Employee Number Lbsms&zs}wup KUMAR VERMA Personnel Subarea l6s01  |WFS-CO WEWDELAT
Father/Husband Name [DR RAM RATAN VERMA | Employee Group [2 |ansorbed
Designation [1040|2aar. General Manager (Regular | Employee Subgroup fo1 ”Grnup A |
Date of Birth 22.09.1964 Pay Scale Group [1os-E5 |
Date of Joining 25.07.1994 Pay Scale Type s DS
Relieving Date 06.07.2023 Basic Pay on Date of Relieving [ss,1s0.00 |
Personnel Area (6200 |Wetwork For Spectrum Circle | DA on Date of Relieving [113,388.40 |
Business Area [e601][nFS-Network for Spectrum Circl | Basic + DA on Date of Relieving [1ee,538.20 |
PAO Code 077177 GPF Id. [@mp-zois |
DDO Code 201540
[ LPC Detais
LPC Generation date [28.01.2023] NOTE:- 1. Date of dispatch to CCA and LPC Generation Date should not blank.
LPC Generated by PERNR [Too2801 | 2. Only PDF file of max size 50kb to be uploaded.
| GPF Detais
GPF Balance without interest [19g,312.00 | Date of Dispatch to CCA [28.01. 2023
GPF Interest til date [0
Total GPF outstanding balance Total |193,319.00
DMS Doc.No. |0000000000000005000000040]  Doc.Type |22¥ | i[ Download GPF Frwd Letter | I
L

You can download the uploaded document by clicking on the “Download GPF FRWD Letter”
Button. You will be asked to save the document as shown in below pic.

[Teo1

|lco . Raipur
[z |[Absorbed |
[o1 |[6roas & |
[Ips-—Es |

57,450.00
118,117.20

175,567.20

DID-28511

[spatch to CCA and LPC Generstion Date should not blank.
file of max size 50kb to be uploaded.

[Z system Help
] -]« eae
GPF Transi
J Savein: | | | GPF Test bulk file [
- | Name Date modified Ty. L
=T EE LEE * GPF Leeter - Test employes 20-11-2023 14:55 Ado
Employee Numt{ Quick access GPFLeeter-Tes 09-02-2024 14:08 Ado |
Father/Husband GPFLecter-Tes1 13-02-2024 12:07 Ado |
SerraeT GPFLeeter-Tes2 13-02-2024 12:08 Ado
Gt T noctan 07-11-2023 10:12 Ade
T perprint 09-02-2024 09:59 Ado I
i A Procedure for Final GPF Payout process and ... 05-11-2023 18:29 “Ado I
EsialRas B testd 11-12-2023 13:56 Micr|{  [BVING
Personnel Area |
Business Area [elieving
PAO Code
DDO Code
[ LPC Details 1 Network I
LPC Generation L M
LPC Generated File name: porprint - [[(save ]
: | Save as type: | Al Files (".7) ~ Cancel =
GPF Details
GPF Balance wit T A

GPF Interest till date
Total GPF outstanding balance

Total

DMS Doc.No.

0000000000000002000000226

4.00

485,846.00

Doc.Type |25C

Please Name the file and save at desired location.

ispatch to CCA

09.12.2023

Download GPF Frwd Letter



