


       
     

User Manual

Overview of  Immunity  Information update process in ERP-SAP R3
   

Path SAP LOGON  through  ERP – SAP R3 

Purpose To Maintain Association / Union  Office Bearer’s Immunity Data in 
ERP System 

    
Process :

A:   Immunity of OBs at CHQ Level 

B:    Immunity of OBs at CIRCLE Level 

C:    Immunity of OBs at BA Level 

Detailed  Process steps are given below 



     
 

                                                 

                                                                                      

After login in SAP, Use T-Code: ZHR_ASSOCIATION_IMM:

 The  below  screen  will open. Input the PERNR for Appropriate
         Level of OB  in Employee Pernr  Field as shown below and Click on   
        Execute Button. 



     
 

                                                 

                                                                                      

The  Following  screen  will open. Input  Date of Election, Select  the  
    Level of OB from Drop Down, Input Duration of Term Upto, Select   
    Immunity already availed from Drop Down ( Yes/ No). 

          Note : Level of Body will appear automatically according  to level of posting place of pernr          
                   (Please check its correctness before submit).



     
 

                                                 

                                                                                      

 
 

  

After  Selecting  Yes from Drop Down Menu “IMMUNITY ALREADY 
AVAILED” The  New field  “ AVAILED VIDE LETTER NO” will open. 

   Level of 
     OB at 
CHQ Body 



     
 

                                                 

                                                                                      

        

For Example:   Pernnr  -  XXXXXXX  ( posted at BSNL CO ) 
  Level of Body – CHQ (will appear automatically according  to level of posting place  
                             of pernr)
  Level of OB      -  GS (To be selected  from drop down) 

                             Date of Election  - 01.07.2022 ( To be input as per actual date of election  of 
  body) 

     Duration of Term Upto             -  30.06.2025 (To be input as per actual date of election  of 
     body))
               Immunity already availed         - Yes/ No    (To be selected  from drop down)   

  If Yes, Please input availed in year as per actual data.

   Availed    
      Vide   
    Letter  
       No. 

 Select Yes, if 
You     availed   
already 
immunity And 
type Letter No.  



     
 

                                                 

                                                                                      

 

After filling / Selecting the Required field,  Click on  Submit Button.
Note: plese use T- Code “zhr_association_rep”  for report 

Similar Process can be executed  for Circle Level Body at Circle office.  
        List of Drop Down in Level of OB  will apprear as per Circle Level.

          SUBMIT



     
 

                                                 

                                                                                      

 

Similar Process can be executed  for BA Level Body at BA.  List of Drop 
Down in Level of OB  will apprear as per BA Level.



     
 

                                                 

                                                                                      

After  click on Submit Button, The  Following  screen  with Pop-up 
Windows “ SUCCESSFULLY SUBMITTED” will open. 
    



     
 

                                                 

                                                                                      

        ***************************END***************************************


