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Subject: Scheme and syllabus of Limited Internal Competitive
Examination (LICE) for promotion to the grade of Private
Secretary in BSNL Corporate Office.

The undersigned is directed to say that the Recruitmcﬁt Rules of Private
Secretary ia BSNL C.O. notified on 4-7-2003 provide recruitment to the post in

the following manner:-

ij *25% by Limited Internal Competitive Examination (LICE) from Personal

1
Assistant with 3 (three) years of regular service in the grade. The crucial date

for determining eligibility for appearing in the LICE shall be 1%t July of the year
to which the vacancies pertain.

And
ii) * 75% by promotion on the basis of seniority-cum-fitness.

9. The Scheme and syllabus for the LICE for promotion to the grade of Private
Secretary in BSNL Corporate Office are as follows:-

Scheme of Writteu Test
™ Ppaper | Subject Marks Duration
Paper-l 1) General AWareness 75 |2 Hours
! {Objective, |1ii) Generai English 75
1 Multiple iii) Computer S0-
 Choice) Fundamentals |
| Paper-II Skill Test in shorthand 300 |Reading- 10 Minutes
' (English or Hindi Medium) B Transcription (English) -~ 60
‘ gkill Test | @ 100 w.p.m. for 10(ten) Minutes
| minutes Transcription (Hindi) = 70
1 Minutes.

* The process for making as 33% for LICE and 67% by Seniority cum Fitness is

. under elxamination .
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3. Thes

sllabus for the Examination shay be as following: -
A) Paper-I Written Examination; (Objective, Multiple Choice)

........ General Awareness

‘ 'l}‘he question shall be designed to test the k
cand.ldaFCS general awareness of the environment around him and its
app_hcahon to the .socicty. The test shall broadly include questions relatin t;;
ilqu:a gnd I8 neighboring countries specially pertaining to General Polgic
Sclenn_fic Research, Culture, Economic Scene, Sports and other current evenfs’
occurring mostly during t}

\ _ : ¢ last one year as on the date of issue of the
notification f the said examination.

nowledge and ability of the

Section-B General Enplish

The questions in this compenent shall be de

: signed to test candidates’
understanding and knowledge of En

e ( glish language and will be based on error
recognition, fill in the blanks (using verbs, prepositions, articles ete.),

vocabulary, spelling, grammar, sentence structure, jumbled sentences,
synonyms, antonyms sentence completion, phrases and idiomatic use of words.
There will also be questions an passages and comprehension of passages.

Section-C

Computer Fundamentals, including Windows Based
Programmes:-

It will cover following topics:-

Introducuan to Computers
MS Word & Printing

MS Excel
Internet/inraret -

E-Mail

B. Paper-iI Skill Test in Shorthand

The cancd.date shall be dictated a passage norn}ally ﬁ:om_ quliaq}entary
Debates ¢ 100 w.p.m. for 10 minutes_. The candldate_{s; will ‘pe given 10
rainutes t2 ‘ead the dictation and 60 minutes to'transcnbe the dictation 12‘(0
English thirough Computer or manual typewriter, as the case may Te[.)
Candidates opting for Hindi as a medium for the shorthand test will be given
minutes for transcription either throiigh Computer or manual typewriter, as

the case may be.
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r4 The standard of questions for the General Awareness and General

English Tests will be of Higher Secondary/10+2 levels.

5. Onl, 5% errors will be allowed for Skill Test (Shorthand and typewriting)

and thgre \f.fili be no provision for any relaxation in the norms. No further
relaxation in the standard for the Skill Test shall be made in favour of
any category of candidates.

6. The minimum qualifying marks will be 50% in each paper. In case of

SC/ST candidates, the minimum qualifying marks will be 45% in each
paper.

7. T}_m actual nymber of vacancies, which will be filled on the basis of LICE,
will be_ notified separately. The detailed notification for LICE for
promiction  to the Grade of Deputy Manager, as per the eligibility
f:ondnwns prescribed in the Recruitment. Rules of the pagst, will be
issued by the Recruitment Branch of BSNL.
20V

v
(A
(RAJENLER PRASAD)
Assistant General Manager (CSS)

Copy to:

1.
2

3.
4.
5.

GM (Rectt.), BSNL C.O. £

All PCEs/CEs (Civil/Elect./Arch.), BSNL for wide publicity in- this regard
amongst the officials concerned working under their control;.

All Executive Associations.

OL Section for providing Hindi versior.

Notice Eoards, Bharat Sanchar Bhawan/Statesman House/ Chanderlok

Prilding/Eastern Court for informartion of officials concerned.
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pated, ¢/ March, 2013.

0.1041/2007-CSS

OFFICE MEMORANDUM

gubject: Modification in the Scheme & Syllabus of Limited Internal Competitive
te Secretary of BSNL C.0.

Examination (LICE for promotion to the grade of Priva

as per recommendations of the Committee constituted to suggest a comprehen-
sive policy for review of result of failed SC/ST candidites and the changes (0 be
made in the Scheme & Syllabus of the exam in order ©0 bring uniforrity - T€8.

As per the recommendation of the Committee constituted to go into the dct_alfs of
various instructions issued from time to time and suggest & comprehensive policy fo{
review of result of failed SC/ST candidates and the changes to be made in the Scheme @O
Sillabus of the examination in order to bring uniformity, the fallowing modifications _ha'n‘.‘
heen made in the Scheme & Syllabus of LICE for premonen to the grade of Private
Seeretary of BSNL C.0. '

the grade of Private Sccretary

The Scheme and Syllabus of LICE for promotion to 3
number dated

azainst 3%% quota in BSNL C.O. issued vide this office lstter of even
37-08-2010 is revised as under:

(]

B EXISTING |' FEVISED .
Para 6. i

The minimum cuakfying marks will be 40% IJ

will be 50% in each paper. In in Paper-I, 50% in Paper-ll and 45% in
case of SC/ST candidates, the aggregate for O candidates. In case of |
minimum qualifying marks will SC/ST candidatcs. the minimum qualifying |
be 45% in each paper. marks will be 35% i1 Paper-I, 50% in Paper-II |

and 45% in aggregate. -.

“Para 6.

The minimum qualifying marks

Below para 6, para 6( a) is added as under:

“Negative marking shall be adopted in all objective type guestion papers of LICE and
for each wrong answer 25% of the mark of that questicn should be deducted”.

These changes are cffective from the date of issue of this letter.

This issues with the approval of the competent authority,

&(J\ W COE

o . A.K. SINHA)
o ssistant General Manager (CSS)
1. GM (Rectt.), BSNL C.0, L
4

2. All PCEs/CEs (Civil)/Elect. /Arch.), BSNL for wi
: ' .}, BSNL for wid P
iﬁloﬁ;ngst the officials concerned working under t;f‘umlm.y n this regard
. xecutive Associations, : Ir confrol:

3
4. OL Section for Hindi vergion
5. Notice Boards, Bharat Sanchar Bh / YFM

officials concerned awan/ Eastern Court for information of %
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HOK KK KOK K

Sub: Conduct of Limited Internal Competitive Examin_ation (LICE) for
promotion to the grade of Private Secretary (PS) in BSNL
Corporate Office to be held on 20- 10-2013

Reference is invited to DE. Branch U.O. No. 70-1 /2013'-[_)E
dated 10-10-2013 on the subject mentioned above. The requisite
clarification is furnished as below:-

The total number of marks kept for the Skill Test in Shorthand
(Paper-1I of LICE) being 300, a candidate has to obtain at Ieas?: 150
marks to qualify the test. This test, being of 10 minutes duration @
100 wpm, the permissible limit of mistakes is 50 i.e. 5% of 1000 ‘
words. Correspondingly 3 marks (*as illustrated below) are deducted
for each mistake. Candidates, who have committed more than 5%
mistakes (i.e. more than 50 mistakes amounting to deduction of more
than 150 marks) & as a result scored less than 150 marks are failed.

*  Total Marks for Skill Test - 300 marks.
¢ Qualifying marks -
50% of 300 Marks - 150 marks
* No. of mistakes allowed - 50 words
(5% of 1000 words)

* Deduction of marks in

&ach mistakg.' - 3 marks

2. This issues with the approvpal of the competent authority,

P

K. Sinha)

Assistant Genera| Manager (CSS)

Assistant General Manager (DE-

1).BSNL! CO, Easter .
U.0. No. 104-1/2007-Css dated " the 1o aséir;gb(‘:eorurt New Delhj



