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Office Memorandum

Subject: Leave uest lication and Leave approval through FIOR

Leave request application and leave approval now available through FIORI “fiori.bsnl.co.in™
The employees may access this by using their ERP SAP credentials. For user information and

details, user manual is attached as ready reference.
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AGM (Pers-ERP)™? |

O/o PGM (Pers)
BSNL CO New Delhi.

To,

All Heads of Telecom Circles & )
All Heads of other Administration Units

Bharat Sanchar Nigam Limited

Copy to- .
1. PPS to CMD, BSNL New Delhi

2. PPS to all Directors BSNL Board
3. PGM (Pers)/PGM (Estt)/St GM (CIT)

4. BSNL Intranet




USER MANUAL FOR FIORI LEAVE
APPLICATION

FIORI Application is developed for applying and approve Leave through browser and can be used
through Desktop/Mobile.

e While using through
mobile, a shortcut/
Icon can be created
using browser feature
“Add to Home Screen”.
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select “My Leave Requests”
tile for leave application.
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Leave Application

user can

This is leave application page
see the Holiday
Calendar with current month.

( My Leave Reguest

Create Request

Calendar

Sun Wed Thu Fri

40 1 2 3 “+ S -] r

41 a 9 10 11 12 13 14
42 15 16 17 18 19 20 21
43
44

Casual Leave

Casual Leave

Restricted Holiday
Earned Leave

Half Pay Leave

Child Care Leawve

Child Care Leave 80% Pay (RCCL) -
Commuted Leawve

Station Leawve (HQ)

Special Casual Leave

Leave Type Selection

Yy =% fiori.bsnl.co.in/ 4+ @ H
< My Leave Request
Create Request
Leave Type Selection
Leave Type Selection
Please select Leave type
Days
0.0
Leave Data
General Data
®) More than 1 day
One day or less
Start Date
i Fill all details then
Leave Type Selection i
submit.
Casual Leave v
Days Radio button for
75 number of day’s
selection.
Leave Data
“More than 1
General Dat .
Enerm et day” for multiple
[] than 1 day One day or less days e.g. EL, HPL,

d HalfCOML Rezson

Approver

Reason for Leave™

COML...
2] “One day or less”
for application of
=) CL,RH..

Leave Data

General Data

Confirmation Message will appear
after Leave Submitted
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Leave Approval

Reporting Manager / Reviewer will
login though SAP ERP Login
Credentials.

Click on “Approve Leave Request”
tile under ZMANAGER.
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ASHWANI KUMAR 's Casual Leav
e Request

Status: Ready
Priority: Medium
Created on 25.10.2023, 12:03:16
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