
 

 

 

 

 



 

USER MANUAL FOR FIORI LEAVE 

APPLICATION  

FIORI Application is developed for applying and approve Leave through browser and can be used 

through Desktop/Mobile.  

 

                                                                                             

                                                                                                                
 

 

                                                                                             

 

 URL  “fiori.bsnl.co.in”  
 

 Use Login Credentials 

of SAP ERP. 

 

 While using through 

mobile, a shortcut/ 

Icon can be created 

using browser feature 

“Add to Home Screen”. 

 

After login, the tiles will 

appear on screen. Please 

select “My Leave Requests” 

tile for leave application. 

 

Click to create 

shortcut on 

Mobile Screen 

Next step for 

Shortcut “Add to 

Home Screen” 

Edit Name 

of Shortcut 

 

Shortcut 

Created on 

Mobile screen 



                                                                                                           

                                      

                                 

                                                                                                                        

Leave Application 

This is leave application page 

user can see the Holiday 

Calendar with current month. 

Please select Leave type 

Fill all details then 

submit. 

 Radio button for 

number of   day’s 

selection. 

“More than 1 

day” for multiple 

days e.g. EL, HPL, 

COML... 

“One day or less” 

for application of 

CL,RH.. 

 

Confirmation Message will appear 

after Leave Submitted 



                                                                                              

     

                                         

 

Leave Approval 

Reporting Manager / Reviewer will 

login though SAP ERP Login 

Credentials. 

Click on “Approve Leave Request” 

tile under ZMANAGER. 

Please click for 

next screen 

“open Task” 

Final Screen for 

Leave approval/ 

Reject for taking 

necessary action.  

Click on leave 


